
Documentation Guidelines
The following guide aims to introduce the various kinds of documentation which will be accepted
during the course of the committee. Delegates are requested to go through the document thoroughly
in order to acquaint themselves with the format and procedure for the same. Please note that guidelines
for the Draft Resolution are already mentioned in the committee background guide.

A. Directives

For this simulation of the World Trade Organization, the two forms of directives which will be
entertained are as follows:

I. Joint Directive

A joint directive is utilized when two or more countries wish to collaborate and take some action. Joint
directives can further be divided into two types:

● Public-Joint Directive - If accepted by the Executive Board, the contents of a public-joint
directive will be read out in the committee.

● Private-Joint Directive - Even if it is accepted by the Executive Board, the contents of a
private-joint directive will not be read out in committee.

The format of a joint directive is given below:



II. Committee Wide Directive

A committee-wide directive is a way in which the committee as a whole takes implementable
action—prior to formulating a draft resolution. It is a document written by committee members to
solve, prevent, or take general action in regard to an issue. These directives must be titled, can take a
commanding tone, and do not require preambulatory clauses. When writing a directive that calls for
action, delegates must only include clauses that call for resources the committee has direct control over.
This is why researching the extent of the committee’s power and resources is imperative. It is also
important to address how these actions are being conducted. The decisions made by the directives are
usually in response to a crisis or an event/update and therefore have to be passed by the committee.

The number of signatories required to introduce a committee-wide directive will be 1/3rd of the
committee’s total strength. For the directive to pass, a simple majority (50% + 1 vote) will be required,
and no abstentions will be permitted. The discussion of committee-wide directives will be done only
through a moderated caucus, and no amendment procedure will be entertained.



A sample Committee Wide Directive is given below:

Committee Wide Directive

Authors: People’s Republic of China and Russian Federation

Signatories: Republic of Zimbabwe, United States of America, Republic of India, Republic of
Chad, Dominion of Canada, Oriental Republic of Uruguay, Kingdom of Belgium, Federal Republic
of Germany, State of Brunei, Commonwealth of Australia

1. Condemns the actions of Israel in the Occupied Palestinian Territories and the Syrian Golan.

2. Urges the international community to put sanctions on the State of Israel to prevent further
violation of international law and the UN Charter by Israel.

3. Condemns the United States of America for continuing to support and assist a rogue state (Israel).

Committee Wide Directives are to be mailed in the PDF format to wtosmun21@gmail.com.

B. Chits

Chits are a method of indirect communication amongst the delegates as well as the Executive Board
and the delegates. These are primarily of four types:

I. Substantive Chits

These are chits that are sent by delegates directly to the Executive Board. They contain substantive
information that the delegate feels is relevant to the agenda and the Executive Board should be made
aware of. Substantive chits can also include speeches that the delegate is unable to speak in committee.



II. Points of  Information

Point of Information chits are used when a delegate wishes to ask another delegate a question but is
unable to do so verbally. Such chits may be sent after a speech or at any point in the committee. POIs
can be sent directly to a delegate, or they can be sent via the Executive Board if the delegate wants their
question to be noted by the Chair. Via EB chits must be sent via zoom chat (to Everyone) in a proper
chit format with the words ‘Via EB’ mentioned.



Zoom chat sent to Everyone

To: People’s Republic of China

From: Republic of India

Via EB

---Question ---

III. Replies to Points of  Information

When a delegate receives a Point of Information chit, they are expected to respond to the same via a
chit which may be sent directly to the delegate or via the Executive Board. Whilst it is not necessary to
respond to all POIs, delegates are recommended to respond to them in order to clarify their foreign
policy and proposed solutions. In case you wish for the Executive Board to take note of your answer
(only to questions sent via EB) the undermentioned format is to be followed.

Zoom chat sent to Everyone

To: Republic of India

From: People’s Republic of China

Via EB

---Answer ---

IV. Chits for Lobbying

In committee, delegates may utilize chits as a mode of lobbying with other delegates. Through these,
they may undertake various tasks such as forming blocs, clari�cation of speeches and communicating



informally with other delegates present in the committee. These chits are sent directly to the recipient
and not marked by the Executive Board.

C. Amendment

Amendments serve as a way for delegates to make changes to a Draft Resolution which has been
discussed in committee. The following points must be kept in mind for amendments:
There are two types of amendments that will be entertained:

I. Friendly Amendments

If the sponsors of a DR deem an amendment to be friendly, it is immediately accepted.

II. Unfriendly Amendments

If the sponsors of a DR deem an amendment to be unfriendly, the amendment will be voted
upon and requires a special majority (2/3rd + 1 vote) to be accepted.

The following information points must be kept in mind for amendments to be made:



I. Sponsors cannot send amendments to their own DR.

II. If more than 50% of the clauses are deleted (whether by friendly or unfriendly amendments),
the DR will be tabled, and no further discussion or voting procedure will be entertained.

III. Amendments will not be accepted by the Executive Board if they are not in the stipulated
format, as given below:

Addition Amendment



Deletion Amendment



Modi�cation Amendment

In case of any doubts or concerns please feel free to contact us at wtosmun21@gmail.com.

mailto:wtosmun21@gmail.com

